NORTHERN IREIAND FAIR EMPLOYMENT PRACTICES DISCLOSURE

INSTRUCTIONS:[T1  Pursuant to Codified Ordinance Sec. 181.36, the information

requested on this page must be supplied by ali contractors and any subcontractors having
more than a fifty percent (50%) interest in the proposed contract prior to any contract being
awarded by the City of Cleveland. Any contractor or subcontractor who is deemed to have
made a false statement shall be declared to have acted in default of its contract and shall be
subject to the remedies for default contained in its contract. For failure to cure such a default,
the contractor or subcontractor shall be automatically excluded from bidding for the supply of
any goods or services for use by the City for a period of two (2) years.

CHECK WHICHEVER IS APPLICABLE:

0 AO E!El The undersigned or any controlling shareholder,* subsidiary, or parent
corporation of the undersigned is NOT ENGAGED IN ANY BUSINESS OR TRADING FOR
PROFIT IN NORTHERN IRELAND. (if paragraph A. is checked, proceed to the signature
line.)

O B.[1 EJD The undersigned or any controlling shareholder,* subsidiary, or parent
corporation IS ENGAGED IN ANY BUSINESS OR TRADING FOR PROFIT IN NORTHERN
IRELAND. (if paragraph B. is checked, please either check the stipulation contained in
paragraph C. or attach documentation that shows that the undersigned has complied with the °
stipulation contained in paragraph C.)

o coO DD The undersigned and all enterprises identified in paragraph B. are TAKING
LAWFUL AND GOOD FAITH STEPS TO ENGAGE IN FAIR EMPLOYMENT PRACTICES
WHICH ARE RELEVANT TO THE STANDARDS EMBODIED IN THE "MacBRIDE
PRINCIPLES FOR FAIR EMPLOYMENT IN NORTHERN IRELAND." A copy of the MacBride
Principles can be obtained from the Office of the Commissioner of Purchases and Supplies. In
lieu of checking this paragraph, the undersigned must attach documentation which the
undersigned believes shows compliance with the stipulation contained in this paragraph C.

Name of Contractor of Subcontractor

By:
Title:

a ¥ "Controlling shareholder” means any shareholder ownlng more than fifty percent (50%) of the stock in the corporation or more
than twenty-five percent (25%} of the stock in the corporation If no other shareholder ownes a larger share of stock in the corporation.



Form W"'g

(Rev. December 2014)

Department of the Treasury
Intemal Reveriue Service

Request for Taxpayer
Identiﬁcation‘ Number and Certification

Glve Form to the
requester, Do not
send to the IRS.

1 Name {as shown on your _Incoma tax return). Name Is required on this iine; do not leave this line blank.

2 Buslness name/disregarded sntity name, if difierent from above

] Individual/sale proprietor or
single-member LLC

tha tax classification of the single-member owner.
[ Other tses mstructions) »

3 Check appropriata box far federal tax classification; check only one of the fallawing seven boxes:
[J ccomporation ] sCorporation [ Partnarstip

[ Umited tiabllity company, Enter the tax classiication {C=C carporatlon, §=5 corporation, P=partnarship) »
"o above for | EXemption from FATCA reporting
Note. For a single-member LLC that Is disregarded, do not check LLC; check the appropriata box in tha line above for

4 Exempiions (codes apply only to
certaln epniullen. not Indluidgaxs;ha’ee
Instructions on page 3):

Exempt payea cods (if any)

D Trust/estate

coda (if any)
(Arpias fo sccounty malmmained outside the LLS)

6 Address (number, streat, and apt. or sulto no.)

Requester's nama and address (optional)

8 Cliy, state, and ZIP coda

Print or type '
See Specific Instructions on pags 2.

7 List account number(s) here (optional)

IEEYN Taxpayer identification Number {TIN)

Enter your TIN in the appropriate box, The TIN provided must match tha name given on lins 1 to aveid

backup withholdlng. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprieter, or disregarded entity, see the Part | instructions on page 3. For other - -
entitles, it ls your employer identification nurmier (EIN), If you do not have a number, see How to get a

TiN on page 3.

Note. If the account Is in more than one name, see the instructions for ling 1 and the chart on page 4 for

guidslines on whose number to enter.

Social gecurity number .

| Part || IR

Under penalties of perjury, | certify that:

1. Tha number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to-me); and

2. | am not subject to backup withholding because: (8) | am exempt from backup withhalding, or (1) | have not been notifled by the Internal Revenue
Service (IRS) that | am subject to backup withholding a3 a result of a failure to report all Interest or dividends, or (¢) the IRS has notified me that | am

no Jonger subject to backup withholding; and
3. lam a U.S. citizen or other U.S. person (defined below); and

4. Tha FATCA cades) entered on this form (if any) indicating that | am exempt from FATGA reporiing ls comrect.

Certification Instructions, You must cross out item 2 above If you have been notifled by the IRS that you ars currentiy subject to backup withholding
becausa you have falled o report all interest and dividends on your tax refurn, For real estate transactions, item 2 does not apply. For morigage
interast pald, acquisition or abandonment of securad property, cancellation of debt, contributions to an individual retiremant arrangement (IRA), and
generally, payments other than interest and dividends, you are not required ta sign the certification,.but you must provida your corract TIN. See ths

instructions on page 3.

Sign Signature of
Here U.S. person »-

Date

General Instructions

Section references are to the Intemal Revenua Cods unless otharwise noted.
Future developments, Information about developments afecting Form W-9 {such
a3 [zgislation eniacted after we relesse it) Is at www.lrs.govifwg.

Purpose of Form

An indlvidual or entity (Form W-g raquester) who Is required 1o fife an information
retum with the IRS must obtain your correct er identification number (TIN)
which may ba your soclal sscurity number ([SSN), individual taxpayer identification
nurnber (ITIN}, adoption taxpayer identification numbar (ATIN), or employer
identification number (EIN), to repert on an information return the amount pald to

you, or olher amobnt reporiable on an Inforrnation retum, Examples of Information
retums inciude, but are not limited 1o, the following:

* Form 1089-INT (interest eamed or pald)

* Form 1099-DIV (dividends, including thoss from stocks or mutual funds)

¢ Form 1093-MISC. (various types of income, prizes, awargs, or gross proceeds)
;;m)iOQB—E (stoc or mutual fund sales and certaln other transactions by

* Form 1089-5 (proceeds from reai estate transactions)
& Form 1098-K (merchant card and third'party network transactions)

» Form 1088 fome maxtgage trest, 1098-€ sudont foan interest), 1088-T
fu .

* Form 1098-C (canceled dabt)
* Form 1088-A (scquisition or abandonment of secured property}

Usa Form W-8 only i you are a U.S. parson (including a restdent allen), to
provide your comrect TiN, ]

If you do not returm Form W- to the requaster with a TIN, Yyou might be subject
to baciup withhoiding. Ses What is backup withholding? on page 2.

By signing the filled-out form, you:

1. Cerlify that the TIN you are glving is comect for you are waiting for a numbar
to be issued),

2. Certify that you are not subject to backup withholding, or

3. Clalm exemption from backup withhalding If you are a U.S. exempt payes, if
applicabla, you are also cerllfying that as a U.S. person, your allocabls share of

any partnership Income from a U.S. trads or businsas is not subject to the
withholding tax on forelgn partners' share of effeciively cc ted § @, and

4. Cartify that FATCA code(s) entered on thig form (i any) Indicaling that you are
exempt from the FATGA reporting, Is oorreol. See Whet Iz FATCA mporting? on
page 2 for further information.

Cat. No. 10231X

Form W-9 (Rev. 12-2014)



Form W-B {Rev. 12-2014)

Paga 2

Nota. If you are a U.S. person and a requester gives you a farm other than Form
W- to request your TIN, you must usa the reguester's form If it is substantlally
slmitar to this Form W-9.

"Dafinition of a U.S, person. For federal tax purposes, you are considared g U.S.
person if you are:

* An individual who Is a U.S. citfzen or U.S. resident alien;

® A parinership, corperation, company, or assoclation oreated or organized In the
United States or under the laws of the United States;

¢ An eslete (other than a foreign estate); or
* A domestic trust {as dalined In Regulations section 301 7701-7).

Special rules for partnerships. Partnershipe that canduct a trada or buslness in
the United States are generally required fo pay a withholding tax under section.
1446 on any foreign partners' share of effactively connected taxable income from
such business. Further, in certain cases where a Form W-0 has not been raceived,
the rules under section 1446 require a partnership to prosuma that a partneris a
foreign persan, and pay the section 1446 withholding tax. Therefore, if you are a
U.S. parson that is a pariner In a partnership conducting a trade or business k the
United States, provide Form W-9 to the partnership to establish your U.S. status
and avold sectlon 1446 withhalding on your sharea of partnership incoma.

In the cases below, the following person must give Form W-3 to the pannership
for purposes of establishing its U.S. status and avolding withholding on its

aliocabla share of net Income from the partnesship conducting a trada or business
in the United States:

* In the case of a disregarded enlity with a U.S. owner, the U.S, owner of tha
disregarded entity and not the entity;

® In the case of a grantor trust with a .S, grantor or other L.5. owner, generally,
the U.S. grantor or other U.S. owner of the grantor trust and not the trust; and

* In the cass of a U.S. trust {other than a grantor trust), the U.S, trust (cther than a
grantor trust) and not the beneliclaries of the trust.

Forelgn person. If you are a forelgn person or the U.S. branch of a forelgn bank
that has elected to be treated as a U.S, person, do not use Form W-9. Instead, use
the appropriate Form W-8 or Form 8233 (see Publication 615, Withholding of Tax
on Nonresidant Aliens and Foreign Entities).

N ident alien whe b @ rasident alien. Generally, only a nonresident
alien individuat may usa the tarms of a tax treaty to reduce or eliminate U.6. tax on
cartan types of incoma. Howaever, most tax trealies contaln a provision known as
a "saving clause.” Excaptions specified In tha saving clause may parmlt an
examption from tax to continue for certain types of income even after the payee
hag otherwise become & U.S. resident allen for tax purposes.

If you are a U.S. resident alien who is relying on an excaption contained in the
saving clause of a tax treaty to clalm an exernplion from U.S. tax on certain types
of inlmrne. you must attach a statement to Form W-9 that specifies the following
five ltems:

1. Tha treaty country. Generally, this myst be the sams trealy under which you
claimed exemption from tax as a nonresident alien,

2.The treaty article addressing the Income,

3. The article number (or kocation) In the tax treaty that contains the saving
clause and Its exceptiona.

4.Tha type and amount of Incoma that qualifias for the examption from tax.
6. Sufficlent facts to justify the exemption from tax under tha terms of the treaty

Eample. Articla 20 of the ULS.-China income tax treaty ellows an exemption
from tax for scholarship income received by a Chinesa student temporarlly present
In tha United States. Under U.S. law, this sludent vl become a resident alien for
tex puiposes i his or her stay in the Unlted States sxcasds 5 calendar years.
However, paragraph 2 of the first Protocol to the U.S.-China traaty (dated Aprii 30,
1984) aliows the provisions of Article 20 to continue Lo apply even after tha
Chinesa student bacomes a resident alien of tha Uniled Stales, A Chiness student
who qualifies for this axception under paragraph 2 of the first protocol) and Is
relying oa this exception to clalm an exemption from tax on his or her acholarship
or fellowship Income would attach to Form W-9 a statement that includes the

" Informatlon described ebove to support that exemption.

If you ara & nonresident alien or a foreign entlty, give the requester the
appropriate completed Form W-8 or Form 8233,

Backup Withholding

What Is backup withholding? Persons m: carlain payments to you must
under certain condilions withhold and pay to the JRS 28% of such payments. This
Is called “backup withholding.” Payments that may be subject to backup
withholding Include interest, tax-exempt interest, dividends, broker and barter
sxchange transaclions, rents, royaliies, nanemployes pay, payments made in
satilsment of payment card and third party network transastions, and certain
payments from {lshing boat operators, Real estate tra tions ara not subject to
backup withhalding,

You will not be subject to backup withholding on payments you receive If you
give tha requaster your corract TIN, make the proper certifications, and report aff
your taxable Interest and dividends on your tax retumn.

Payments you recelve will be subjest 1o backup withholding if:
1. You do not fsmish your TIN 1o the requester,

2. You do not cenlify your TIN when requirad (see the Part Il instructions on page
3 for details),

8. Thao IRS tells the requester that you furnished an incorrest TIN,

4. The IAS tells you that you are subject to backup withholding because you did
not repart all your interesi and dividends on your tax relum (for reportable intergst
end dividends only), or

6. You da not carlify to the requester that you are not subject to backup
withholding under 4 abave (for reportable interest and dividend accounts opened
after 1983 only).

Certaln payses and paymants are sxempt from backup withhokding. See Exempt
payee oodgagn page 3 and the separate Instructions for the Requester of Form
W-8 for more information.

Also see Spacial rules for parinerships above.

What is FATCA reporting?

The Foreign Account Tax Compliance Act (FATCA) requires a participating forelgn
financlal institidion to report all United States account holders that are specitied
United States persons. Certain payses are exempt from FATCA reporling. See
Exemption from FATCA roparting ¢ode on page 3 and the Instructions for the
Requester of Form W-9 for more Information,

Updating Your Information

‘You must provida updated Information to any person to whom you claimed. tobe
an exampt payes If you are no longer an exempt payes and anticipate receiving
reportable payments in the fulure from this person. For exemple, you may need to
pravide updated information i you are a C corporation thal elects ta be an S
corperation, or If you no longer are tax exempt. In addltlon, you must furnish a new
Form W-8 If the name or TIN changes for the account; for example, If tha grantor
of a grantor trust dies.

Penalties

Failure to fumigh TIN. If you fail to furnish your correct TIN to a requester, you are
subjact o a penalty of $50 for each such fallure unless your fallure la due to
reascnable cause and not to wiltiul neglect.

Givil panaity for false information with respact to withholding. If you make a
false staternent with no resscnabile basis thet results in no backup withholding,
you are subject to a $500 penalty.

Criminal penally for falsifying Information. Willfully falsifying certilications o
affirnations may subject you to criminal penalties including fines and/or
imprisonment.

Misuse of TINs. if the requesler discloses or uses TINs In viokation of federal law,
tha requester may be subject 1o civil and criminal penalties.

Specific Instructions

Line 1

You must enter one of the fallowing on this fine; do not leave Lhis line blank. The
name should match the name on your tax ratum.

If this Form W-8 is for & joint account, list firat, end then circle, the nama of the
persan or enlity whosa number you etitered in Part | of Form W-0.

o. Individual. Generally, enter the name shown on your tax return. ¥ you have
changed your last rame without informing the Social Security Adminlstration (S84)
of tha name change, enter your first name, the last name as shown on your saclal
security card, and your new last name.

Note. ITIN applicant: Enter your Individual name as it was entered on your Form
W-7 application, line 1a. This should also be the same as the nams you entered on
the Form 1040/1040A/ D40EZ you flled with your application.

b. Sele propristor or single-member LLC. Enter your individual name as
shown on your 1040/1040A/1040EZ on kine 1. You may enter your business, trade,
or “doing business as™ (DBA) name on line 2.

€. Parinership, LLG that is not a singh ber LLC, C Corp yorS
Corporation. Enter the entity's narne as shown on the entity's tax relum on line 1
and any busliness, trade, or DBA name on fine 2.

d. Other entlties. Enter your name as shown on required U.S. federal tax
documents on lina 1. This name should match tha neme shown on tha charter or
other legal document creating the entity. You may enter any business, trade, or
DBA name on line 2.

e. Disregarded entity. For U.S. federal tax purposes, an antity that is
di: as an enlity separate from its owner s treated as a “disregarded
enlity.” See Regulations section 301,7701-2(c}2)(). Enter the owner's nama on
lina 1. The name of the entity entered an lina 1 should naver be a disregarded
eility. The nama on fine 1 should be the name shawn on the Incoma tex return on
which the Income should be reported. For example, if a foreign LLG that Is treated
os a disregarded enlity for U.S. federal tax purposes has a single owner that |s a
U.S. person, the U.S. owner's name is required to be provided on fina 1. H the
direat owner of the entity ks also a disregarded entity, entar the firat owner that is
not disregarded for faderal tax purposes. Enter the disregarded eniity's nama on
Hne 2, "Business name/disregarded entity name.” If the awner of th disragarded
entlty is a foreign person, the owner must complete an appropriate Form W-8
instead of & Form W-9. This Is the case even I the forelgn person kas a U.S. TiN.




Form W-8 (Rev. 12-2014)

Page 3

Line 2

Ifyou have a business name, trade name, DBA name, or disregarded entity name,
you may enter It on line 2.

Line 3

Check the appropriate box In line 3 for tha U.S. federal tax classlification of the
peraon whose name Is entered on line 1. Check only one box In line 3.

Umited Lisbilty Company (LLC). It the harme on line 1 is an ELC {reated as a
parinership for U.S. federal fax purposes, check the “Limited Liability Company®
box and enter “P” In the space provided. if the LLG has filed Form 8832 or 2553 to
betaxed as a corporation, check the *Limited Llabllity Company® box and In the
space provided enter “G* for C corporation or “S* for S carporation. If it Is &
single-mamber LLC that Is & disregarded entity, do not check the "Limited Liabllity
Company® box; nstead check the first box In fine 3 "Indiidual/sale proprietor or
single-member LLG."

Line 4, Exemptions

If you are exempt from backup withholding and/or FATGA reporting, enter In the
appropriata space in lina 4 any codefs} that may apply to yau.

Exempt payse cods.

* Generally, individuals (ncluding sole proprietors) are not exempt from backup
withhalding.

¢ Except as provided below, corporations are exempt from backup withholding
for certaln payments, including Interest and dividends.

* Corporations are not exempt from backup withholding for payments mads in
saltlemant of payment card or third party network transactlons.

* Corporations are not exempt from backup withholding with respect to attorneys’
fees or gross proceeds paid to attomays, and corporations that provide medical or
h&'?éh.u':f’é?; servicas are not exempt with respect to payments reportable on Form
1 S

The following codes iduntiy payees that are exempt from baskup withholding.
Enter the appropriate code In the space Inline 4. -

1—~An organization exempt from tax under section §01(a). any IFA, ora

cuslodial account under section 403{(b){7} If the account eatlsfles the requiremsants
of section 401()(2)

2—The United Stales or any of its agancies or instrumentalities

3—A state, the District of Golumbla, a U.S. commonwealth or possession, or
any of thelr political subdivisions or instrumentalities

4—A forelgn govemment or any of its political subdivisions, agencies, 6r
Instrumentalities

5—A corporation
6—A daaler in securitias or commodities required to registar in the United
States, the District of Golumbia, or a U.S. commonwealth or posssssion

7—A fulures cormmission merchant registered with the Commodity Futures
Trading Commission

8—A real estale investment trust

9—An entity registared at all times during the tax year under the Investment
Gompany Act of 1940

10—A common trust iund operated by a bank under sectlon 584(a)
11~A financla! instilution

12--A middisman known in the investment community as a nominee or
custodian

13—Atrusl exempt from 1ax under saction 664 o described in section 4947

The following chert shows types of payments that may be exempt from backup
withhalding. The chart applies to the exempt payees listed ahave, 1 through 13.

*Mowever, the following payments made to a corporation and repariabla on Form
1098-MISC are not exsmpt from backup withholding: medical and health care
payments, attomeys’ fees, gross procaeds pald to an attomey reportabla under
sectlon 6045(f), and payments for services pald by a federal execulive agency.

Exemption from FATCA reporting code. Tha following codas identiy payess

that are exempt from reporting under FATCA. These codes apply to persons

submitting this form for accounts maintained outslde of the United States by
certain foralgn financial Institutions. Therefora, K you are only submitting this form

for an account you hold in the United States, you may leave this field blank. .

Cansult with the person requesting this form If you ere uncertain If the financial

institution is subject 1o these requirernents.’A requester may indicate that a code is

not required by providing you with a Form W-9 whh "Not Applicable® (or any

similar Indication) written or printed an the line for a FATCA exemption code.
A—An organization exempt from tax under section 501{a} or any indlvidual

retirement plan as defined in section 7701{a){37) .

B~—The United States or any of s agencies or instrumentalities
C—A state, the District of Columble, a U.S. commanwealth or possession, or
any of thelr political subdivisions or instrumentalilles

D—A corporation the stock of which is regularly traded on one or more
established securities markets, as described in Regulations section
11472-1eX DI

E—A corporation that is a member of the same expended affilated group as a
corporation described In Regulations section 1.1472~1(c){1)()

F—A dealer in securities, commodities, or derivative financlal instruments
(including notlonai principal contracts, futuras, farwards, and options) that is
ragistered as sich under the laws of tha United States or any state

G—A ree! estate investment trust

H~—A regulated investment company as defined in sectlon 851 or en entity
registered at all imes during the lax yezr under the Investment Company Act of
1940

|—A common tust fund as dafinad In section 584(a)

J—A bank as definad In section 581

K—A broker

L—A trust exempt from tax under saction 664 or describad In saction 4847(a){1)
M—A tax exempt trust under a section 403(b) plan or saction 457(g) plan

Note. You may wish to consult with the flnancial Institution requesting this form to
determine whether the FATCA code and/or exempt payee code ahould ba
completed.

Line 5

Enter your address (number, straet, and apartment or suite numbaer). This Is whare
the requester of this Form W-2 will mall your Information returns,

Line 6 '

Enler your clty, state, end ZIP code.

Part I. Taxpayer Identification Number (TiN)

Entar your TiN In the appropriate box. If you are a resident allen end you do not
have and ere not eligible to get an SSN, your TIN is your IRS Individual taxpayer
identification number (ITIN). Enter it In the soclal security number box. If you do not
have an ITIN, sea How to gat & TV below.

If you are a sole prapretor and you have an EIN, you may enter either your SSN
or EIN. However, the IRE prefers that you usa your SSN.

If you are a slngle-member LLG that is disregarded as an enlity separate from Hs
owner {see Limited Liability Company {LLG) on this page), enter the ownar's SSN
[or EIN, If the ownér has cne). Da nat enter the dizregarded entity's EIN. f the LLC
s

iF the payment is for.. . THEN the payment is exempt for...

Interest and dividend payments All exempt payees axcept
for?

Brokar transactlons Exempt payees 1 through 4 and 6
lhrough 11 and alf G corporations, §
corperations must not enter an exempt
payee code becausa they are exempt
only for sales of noncoverad securities
acquired prior to 2012,

Barter exchange transactions and Exempt payees 1 through 4

patronage dividends

Payments over $600 requiired to be . | Generally, exempt payees

reparted and direct sales over $6,000' | 1 through 52

Paymenis made in setiferment of Exempt payees 1 through 4

payment card or third party network

trensactions

! Sea Form 1099-MISC, Miscellaneous Income, and Its Insiructions,

lasaiied as & corporation or parinership, enter the entity's EIN.

Note. Ses the chart on page 4 for further clarification of name and TIN
combinations.

How to gat a TIN. If you do not have a TIN, apply for ona Immed!ately. To apply
for an SSN, get Form SS-5, Application for a Soclal Sceurity Card, from your Jocal
SSA offfce or get this form online at www.ssa.gov. You may also gat this form by
calling 1-800-772-1213. Uss Form W-7, Application for IRS Individual Tax
Identification Number, to apply for'an ITIM, or Form $5-4, Applicatlon for Employer
ldentification Number, to apply for an EIN. You ¢an appiy for an EIN online by
accessing the IRS website at www.lr.gov/businesses and clicking on Em
Identification Number (EIN) under Stariing a Business. You can get Forms W-7 and
§5-4 from the IRS by vislting IRS.gov or by calting 1-800-TAX-FORM
{1-800-829-3676).

1 you ere asked to complate Form W-8 but do not have a TIN, apply for a TIN
and write "Applied For” in the space for the TIN, sign and date the forrmn, and ghait
1o the requester. For interest and dividend payments, and centain payments macs
with respect to readlly tradable instruments, generally you will have 80 days to get
aTIN and give It to the requester before you are subjact 16 backup withholding on
payments, The 60-day rule does not apply to other types of payments. You will be
subject to backup withhelding on all sush payments untll you provide your TIN to
the requester.

Note. Entering "Applied For™ means thal you hava already applied for a TIN or that
you intend to apply for one soon.

Cautlon: A disregarded U.S. entily that has a forelgn owner must use the
appropriate Farm W-8.



Form W-8 (Rev. 12-2014)

Page 4

Part II. Gertification

To establish to the withholding agant that you are a U.S. person, or resident allen,
sign Form W-9. You may be requasted to sign by the withhalding agent even H

ltems 1, 4, or 5 below indicate otherwise.

For a jolnt account, only the person whosa TIN is shown in Part | should sign
(when required). In the case of 2 disregarded entity, the person identHied on line 1
rmust sign. Exempt payees, sae Exempt payee code earlier.

Blgnature requirements. Complete the certification as Indlcated Jn-items 1

through 5 below.

1. Interest, dividend, and barter exchange accounts opsnad bofore 1964
and broker accounts cansidered active during 1983. You rust give your
correct TIN, but you do not have to sign the certilication.

2. Interest, dividend, broker, and barter exchange accounts opened after
1883 and broker accounts considered inactive during 1983. You must sign the
certification or backup withholding will apply. I you are subject 1o backup
withholding and you are merely providing your correct TIN to the requester, you
must crass out tem 2 In the certilication before signing the form.

3. Real estate transactions. You must sign the certification. You may cross out

itern 2 of the cerlification.

4. Othor payments. You must give your correct TIN, but you do hot have to slgn
the certification unless you have been notified that you have praviously given an
Incorrect TIN. “Other payments” Include payments made in the course of the
requester’s trade or business for rents, royalties, gocds (other than bills for
merchandise), medical and health care senvices (ncluding payments to
corporations), payments 1o a nonemployee for services, payments made in
satllement of payment card and third party network transactions, payments to
certain fishing boat erew members and fishermen, and gross proceeds pald to
attomeys (inchuding payments to corporations).

& Mortgage Interest pald by you,

of aband

t of sacured

property, cancellation of debt, quafified tultlan program payments (under
saction 528), IRA, Goverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your comest TIN, but you

do not have te sign the cectificatlon.

What Name and Number To Give the Requester

For this type of sceount: Give name and SSN of:
1. Individual The individual
2. Two or more ndividuals (Joint The actual owner of tha account or,
aocount) 1f combined funds, the first

3. Custodian account of a miner
(Uniform Gift 1o Minors Act)

4. a. The usual revocable savings
trust {grantor is also trustee)
b, So-called trust account that is
not & legal or valid trust under
state law

5. Bole proprielorship or disreganded
entity owned by an individual

6. Gramtor rust fillng under Optional
Farm 1098 Fiing Method 1 (see
?Aej’gulaﬂons saction 1.671-4(b)(2)1)

Individual on the account’
The minor”

The grantor-trustee’

The actual owner'

The owner’

The grantor*

For this type of account:

Glve name and EIN of:

7. Disrsgarded enfity not owried by an
indivicual

8. A valid trust, estate, or pension trust

8. Corpaoration or LLG electing
corporata status on Form 8832 or
Form 2653

10. Association, club, religious,
charitable, educational, or other tax-
exgmpt arganization

1. Partnership or multi-member LLC

12. A broker or registered nominee

13. Account with the Depersmnent of
Agrlculture in the name of a public
entity (such as a siate or local
govemment, school disirict, or
prisan) that receives agricultural
program payments

14. Grantor trust filing under the Form

1041 Filng Method or the Qptional

Form 1099 Filing Method 2 (see

Eengulatlons section 1.671~4(b)2){i}

The owner
Lapal antity'
The corporation

The organization

The partnership
The broker or nominee

The pubtic entity

The trust

! List st and circte the name of the parson whase number you furnish, I aely one personon &
Joint Bccount has an SSN, thak parson's rumber must be furnished.
* Circle the minor's name and fumish the minor's SSN.

*You must show your Indiidual name and you may also enter your businass or DBAname on
the *Businese name/disregarded entily” namg ling. You may uso cither your SSN or EIN (il you
have one), but the IRS encourages you to uso your SSH.

“List first and cirela the name of the truat, estats, or pension trust. (Do rot fumish the TIN of the
persanel representative or trustes unless the legal entlty iselfis not desipnatad in the actount
title} Also 8sa Soecial nvies for partnerships en page 2.

“Notes. Grantor also must provida a Form W-3 ta brustes of trust.

Note. if no name Is circled when more than one name is listed, the number will be

considered 1o be that of the first name listed. e

Secure Your Tax Records from |dentity Theft

Identity theft occurs when someone uses your personal mformatlon such as your
namg, SSN, or other [dentifying Information, without yeur permission, to commit
fraud or other crlmas. An Identity thief may use your SSN o get a job or may file
{ax return using your $5N to recaive a refund.

To reduce your risk:
* Protect your SSN,
» Enswa your employer Is protecting your SSN, and
* Be careful when choosing a tax preparer.

If your tax records are affected by identily theft and you receive a notica from
the IRS, respond right away to the name and phone number printed on the IRS
notlce or letter.

il your tax records are not currently affected by identity theft but you think you
are &l risk due 1o a lost or stolen purse or wallet, questionabla credit card actlvity
or credit raport, contact the IRS Identity Thaft Hotllne at 1-800-808-4480 or submit
Form 14039,

For more Information, see Publication 4535, Idantity Theft Prevention and Victim
Asslstance.

Victims of idantity theft who are exparlenclng economic harm or a system
problem, or are sesking help in regolving tax problems that have not been resolved
through normal channels, may be eligible for Taxpayer Acvocate Service (TAS)
asslstance. You can reach TAS by calling the TAS tol-free case Intaks lina at
1-877-777-4778 or TTY/TDD 1-800-828-4055.

Protect yoursalf from susplolous emplis or phishing schemes. Phishing Is the
creation and use of email and websites designed to mimic legitimate business
emalls and websites, The most common act is sending an emall to a user falsely
claiming to be an established legitimate enterprise in an atlempt to scam the user
Into surendering private Information that will be used for identity theft.

The IRS does not inltiate contacts with taxpayers via emalls. Also, the IRS does
not request personal detalled informatlon through emall or ask taxpayers for the
PIN numbers, passwords, or similar secret access Information for thelr credit card,
bank, or other financial accounts.

i you receive an unsolicited email claiming to be from the IRS, forward this
message to phishing@irs.gov. You may also raport misuss of the IRS name, logo,
or other IAS property to the Treasury inspeclor-General for Tax Adminlstration
(TIGTA) at 1-B00-366-4484. You can forward susplcious emalis to the Federal
Trade Gommission at: spam@uce.gov or contact them at www. ftc.govlidthett or
1-877-IDTHEFT (1-877-438-4338), .

Visit IRS.gov to learn more about identity theft and how to reduce your ristc.

Privacy Act Notice

Sectlon 6108 of the Intemal Revenue Code requires you to provide your correct
TIN to persons (including federal agancies) who are required ta file Information
retuma with the IRS to repert interest, dividends, or certaln other Income paid to
you; mortgage Interest you paid; the acquisition or abandonment ot secured
property; the cancallation of debt; or contributions you mada to an IRA, Archer
MSA, or HSA. The person collasting this form uses ths Information on tha form to
{ile Information retums with the IRS, reporting the above information. Rouline uses
of this Informatlon include glving it to the Department of Justice for civil and
criminal ltigation and to citles, states, the District of Columbla, and U.S.
commonwealths and p lons for use In administering thelr laws. The
Infarmation also may be disclosad to other countriss under a traaty, to federal and
state agencies to enforce civil and criminal laws, or 1o federal law enforcament and
Intelligence agencles to combat terrorism. You must provide your TIN whather o
not you are required to file a tax retum. Under section 3406, payers must generally
wilhhold a percentage of taxable intersst, dividend, and cerlaln other payments to
8 payee who does not give a TIN to the payer. Certain penalties may also apply for
providing false or fraudulent Information.




NQOTE: Sections 181.23 and 185.04 of The Codified Ordinances of Cleveland, Ohic 1876 require thal this affidavit, propery
executed and containing all required information, accompany your bid. |F YOU FAIL TQ COMPLY, YOUR 8ID WILL

NOT BE CONSIDERED.

STATE OF

COUNTY OF

Individual only:

Partnership only:

Corporation only:

Individual only:

Partnership enly:

C OF C84-50-A

} Ss AFFIDAVIT

beihg first duly

- swarn deposes and says:

That hefshe is an individual doing business under the name of

at’ ' , State of
That hefsha is the du[y authonzed representative of a partnership doing business

undef the name of

, in the City of

. State of
That hefshe is the duly authorized, qualified and acting

of

_, a corporation organized

and existing under the laws of the State of.

and that said individual, said partnership or said corporation, Is filing herewith
a bid to the City of Cleveland in conformity with the loregoing specifications;
Affiant further says that the following is a complete and accurate list.of the names

" and addresses of all persons interested in said proposed contract:

Affiant further says that hefshe is represented by the following attorneys:

and is also represented by the following resident agents in the City of Cleveland:

-Affiant further says that the following is a complete and accurate list of the names
and addresses of the members of said parinership: )

Affiant further says that said partnership is represented by the foliowing
attomeys:

and is also represented by the following resiéler_at agents in the City of Cleveland:

(over) .



Carporation only: Affiant further says that the following is a complete and accurate list of the .

officers, directors and attorneys of said corporation:

President Directors:

Vice President

Secretary

Treasurer
‘Cleveland Manager or Agent

Attorneys

And that the following officers are duly authorized fo execute contracts on behalf
of said corporation: '

Affiant further says that the bid filed herewith is not made in the interest of or on behalf of any
\undisclosed person, partnership, company, association, organization or corporation; that such bid is
genuine and not collusive or sham; that said bidder has not, directly or indirectly, induced or solicited any
_ other bidder to put in a false or sham bid, and has not, directly or indirectly, colluded, conspired, connived

or agreed with any bidder or anyone else to put in a sham bid, or'that anyone shall refrain from bidding;
that said bidder has not in any manner, directly or indirectly, sought by agreement, communication or
conference with anyone to fix the bid price of said bidder or of any other bidder, or to fix any overhead,
profit or cost element of such bid price or that of any other bidder, or to secure any advantage against the
City of Cleveland or anyone interested in the proposed contract; that all statements .contained in such bid
are true; that said bidder has not, directly or indirectly, submitted his bid price or any break-down thereof or
the contents thereof, or divulged information or data relative thereto, or paid or-agree to pay, directly or
indirectly, any money or other valuable consideration for assistance or aid rendered or to be rendered in
procuring or aftempting to procure the contract above referred to, to any corporation, partnership,
company, assaociation, organizafion or to any member or agent thereof, or to any other individual, except to
such person or persans as hereinabove disclosed to have a parinership or other financial interest with said
bidder In his general business; and further that said bidder will not pay or agree to pay, directly or
indirectly, any money or other valuable consideration to any corporation, partnership, company,
assoclation, organization or to any member or agent thereof, or to any other individual, for ald or
assistance in securing contract above referred to in the event the-same is awarded to

{(name of individual, partnership or corporation)

Further affiant said not.

(Sign Here) W

Sworn to before me and subscribed in my presence this day of

20

Notary Public



Requested By:

(Department/Office)

NON-COMPETITIVE BID CONTRACT
STATEMENT FOR CALENDAR YEAR 2021
(ALL DEPARTMENTS/OFFICES)

This statement, properly executed and containing all required information must be completed. IF YOU FAIL TO
COMPLY, YOUR PROPOSAL WILL NOT BE CONSIDERED.

Entity Name:

Entity's Mailing Address:

COMPLETE SECTION |, Il, OR Ill BELOW, WHICHEVER IS APPROPRIATE, AND SECTION IV.

NOTE: For purposes of this Statement, the “Mayor” and "Mayor's Committee” means Frank G. Jackson and the
Frank G. Jackson For A Better Cleveland Committee, respectively.

TO BE COMPLETED BY NON-PROFIT CORPORATIONS AND GOVERNMENTAL

SECTION I ENTITIES.

If you are recognized by the IRS as a non-profit corporation or are a governmental entity, mark the appropriate
designation below and proceed to the indicated section(s).

NON-PROFIT CORPORATION GO TO SECTIONS Ill and IV.

GOVERNMENTAL ENTITY GO TO SECTION V.

TO BE COMPLETED BY INDIVIDUALS, SOLE PROPRIETORSHIPS, PARTNERSHIPS,
SECTION II. INCORPORATED PROFESSIONAL ASSOCIATIONS, UNINCORPORATED ASSOCIATIONS,
ESTATES AND TRUSTS.

The above-named entity is a (Please mark appropriate designation):

____  SOLE PROPRIETORSHIP __ TRuUsT
INCORPORATED PROFESSIONAL

___ ASSOCIATION _____ ESTATE

__ UNINCORPORATED ASSOCIATION ___ PARTNERSHIP
LIMITED LIABILITY COMPANY JOINT VENTURE

For purposes of Section II, a “principal” means an individual, an owner, a partner, a shareholder, a member,
an administrator, an executor or trustee connected with the above-named entity, or the spouse of any of
them.

PLEASE READ PARAGRAPHS ( A ) and ( B ) and mark the appropriate paragraph. If paragraph ( B ) is
checked, the City of Cleveland is prohibited by Section 3517.13 of the Revised Code from awarding a non-
competitively bid contract over $500.00 to the entity during calendar year 2021 unless Council makes a direct
award.

(A) NO ONE PRINCIPAL of the above named entity made one or more contributions to the Mayor or
the Mayor's Committee between January 1, 2019 and December 31, 2020 that totaled in excess of
$1,000.00 per individual. (This paragraph also applies if no principal of the above-named entity
made any contributions to the Mayor or the Mayor's Committee).

(B) ONE OR MORE PRINCIPALS of the above named entity made, as individual(s), one or more
contributions to the Mayor or the Mayor's Committee between January 1, 2019 and December 31,
2020 that totaled in excess of $1,000.00.




TO BE COMPLETED BY NON- PROFIT AND FOR-PROFIT CORPORATIONS AND BUSINESS

SECTION lII. TRUSTS.

NON-PROFIT CORPORATION FOR-PROFIT CORPORATION
BUSINESS TRUST (OTHER THAN INCORPORATED PROFESSIONAL ASSOCIATIONS)

For purposes of Section lIl, a “principal” means an individual or an entity owning more than 20% of
the corporation or business trust or the spouse of any such individual.

PLEASE READ PARAGRAPHS (A ) (B)(C)and (D) and mark the appropriate paragraph. If paragraph (C)
is checked, the City of Cleveland is prohibited by Section 3517.13 of the Revised Code from awarding a non-
competitively bid contract over $500.00 to the entity during calendar year 2021 unless Council makes a direct
award. If paragraph ( D) is checked, the City of Cleveland is prohibited by Section 3599.03 from awarding a
contract to the non-profit corporation.

(A) NO INDIVIDUAL or entity owned more than 20% of the corporation or business trust between
January 1, 2019 and December 31, 2020.

(B) NO PRINCIPAL of the above named entity made, as an individual, one or more confributions to the
Mayor or the Mayor's Committee between January 1, 2019 and December 31, 2020 that totaled in
excess of $1,000.00. (This paragraph also applies if no principal of the above-named entity made
any contributions to the Mayor or the Mayor's Committee).

(C) ONE OR MORE PRINCIPALS of the above named entity made one or more contributions to the
Mayor or the Mayor's Committee between January 1, 2019 and December 31, 2020 that totaled in
excess of $1,000.00 individual.

(D) FUNDS OF THE NON-PROFIT CORPORATION were contributed to the Mayor or the Mayor's
Committee at any time.

GO TO SECTION IV.

SECTIONIV. TO BE COMPLETED BY ALL ENTITIES.

| do hereby state that | have legal authority to complete this statement on behalf of the above-named entity and to the
best of my knowledge and belief the answers herein are true and complete.

Print Name Print Title
Signature Date
Telephone No.

{Area Code)

STATE OF )

) SS:
COUNTY OF )

Before me, a Notary Public in and for said County and State, personally appeared the above-named
, who acknowledged that (he/she) did sign the foregoing statement and

that the same is (his/her) free act deed, personally and as duly authorized representative of
, and the free act and deed of the entity on whose behalf

(he/she) signed.
Notary Public
Date
FOR MAYOR'S OFFICE USE ONLY
ELIGIBLE
INELIGIBLE

DATE




Ch.187

MAYOR'’S OFFICE OF EQUAL OPPORTUNITY
CLEVELAND AREA BUSINESS CODE

NOTICE TO BIDDERS
&
OEO SCHEDULES

City of Cleveland
Frank G. Jackson, Mayor

Melissa K. Burrows, Ph.D., Director
Office of Equal Opportunity

Revision Date: December 5, 2016



EQUAL OPPORTUNITY CLAUSE
(Section 187.22(b) C.0.)

Each Contract also shall contain the following equal opportunity clause:

“During the performance of this contract, the contractor agrees as follows:

(1)

®)

©)

)

The contractor shall not discriminate against any employee or applicant for employment because of
race, religion, color, sex, sexual orientation, national origin, age, disability, ethnic group or Vietnam-
era or disabled veteran status. The contractor shall take affirmative action to insure that applicants
are employed and that employees are treated during employment without regard to race, religion,
color, sex, sexual orientation, national origin, age, disability, ethnic group, or Vietnam-era or disabled
veteran status. As used in this chapter, "treated" means and includes without limitation the following:
recruited, whether by advertising or other means; compensated, whether in the form of rates of pay
or other forms of compensation; selected for training, including apprenticeship, promoted, upgraded,
demoted, downgraded, transferred, laid off and terminated. The contractor agrees to and shall post
in conspicuous places, available to employees and applicants for employment, notices to be
provided by the hiring representatives of the contractor setting forth the provisions of this
nondiscrimination clause.

The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the
contractor, state that the contractor is an equal opportunity employer.

The contractor shall send to each labor union or representative of workers with which he has a
collective bargaining agreement or other contract, or understanding, a notice advising the labor union
or worker's representative of the contractor's commitments under the equal opportunity clause, and
shall post copies of the notice in conspicuous places available to employees and applicants for
employment.

It is the policy of the City that local businesses, minority-owned businesses and female-owned
businesses shall have every practicable opportunity to participate in the performance of contracts
awarded by the City subject to the applicable provisions of the Cleveland Area Business Code.

The contractor shall permit access by the Director or his or her designated representative to any
relevant and pertinent reports and documents to verify compliance with the Cleveland Area Business
Code, and with the Regulations. All such materials provided to the Director or designee by the
contractor shall be considered confidential.

The contractor will not obstruct or hinder the Director or designee in the fulfilment of the duties and
responsibilities imposed by the Cleveland Area Business Code.

The contractor agrees that each subcontract will include this Equal Opportunity Clause, and the
contractor will notify each subcontractor, material supplier and supplier that the subcontractor must
agree to comply with and be subject to all applicable provisions of the Cleveland Area Business
Code. The contractor shall take any appropriate action with respect to any subcontractor as a
means of enforcing the provisions of the Code.”

Revision Date: December 5, 2016



City of Cleveland
Mayor’s Office of Equal Opportunity

Cleveland Area Business Code

NOTICE TO BIDDERS

1. Introduction:

The Cleveland Area Business Code contained in Chapter 187 of the Codified Ordinances of Cleveland, Ohio
1976 was enacted to increase the participation of minority-owned business enterprises, female-owned
business enterprises, and local small business enterprises in City of Cleveland contracting. The Code also
works to ensure that Contractors doing business with the City do not use discriminatory employment
practices. Failure to comply with the Cleveland Area Business Code or with representations made on the
attached Schedules may result in rejection of part or all of the bid, and/or cancellation of the contract.

2. Definitions:

As used in this Notice to Bidders and the attached OEQ Schedules, the following words, phrases, and terms
shall be defined as set forth below:

(a) “Bidder” means a Person offering to contract with the City in response to an invitation to bid.

(b) “Bid Discount” means the application of a percentage discount to the total amount of a bid
submitted by a Bidder for a Contract solely for the purpose of bid comparisons when evaluating
the lowest and best bid, or lowest responsible bid. The use of a Bid Discount for bid comparison
does not alter the total amount of the bid submitted by a Bidder or the Contract executed based
on a bid.

(c) “Business Enterprise” means a firm, sole proprietorship, partnership, association, corporation,
company, or other business entity of any kind including, but not limited to, a limited liability
corporation, incorporated professional association, joint venture, estate, or trust.

(d) “City” means the City of Cleveland, Ohio.

(e) “City of Cleveland Small Business” or “CCSB” means a CSB that has its principal office located
physically within the municipal boundaries of the City.

() “Cleveland Area Small Business” or “CSB” means a Business Enterprise certified under division
(a) of Section 187.03.

{9) “Cleveland Contracting Market” or “Contracting Market” means the geographic market area
consisting of Cuyahoga County, Geauga County, Lake County, Lorain County, Medina County,
Portage County, and Summit County, Ohio, or the geographic market area identified in a disparity
study or otherwise as provided in Section 187.28.

(h) “Contract” means a binding agreement executed on or after the effective date of this Cleveland
Area Business Code by which the City either grants a privilege or is committed to expend or does
expend its funds or other resources, or confers a benefit having monetary value including, but not
limited to, a grant, loan, interest in real or personal property, or tax incentive in any form for or in
connection with any work, project, or public purpose.

(i) “Contracting Department” includes any administrative department under charge of the Mayor or

any office, board, or commission treated or construed as a department of City government for any
purpose under the Charter or ordinances of the City for the benefit or program of which the City
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(o)

enters into a particular Contract.

“Contractor’ means a separate or distinguishable Business Enterprise employing ane or more
persons and participating in the performance of a Contract, including but not limited to CSBs,
MBEs and FBEs where applicable, and shall include a party in privity with a Contractor for
implementation of a Contract.

“Director” means the Director of the Office of Equal Opportunity.

“Evaluation Credit” means a predetermined number of points in the evaluation of proposals
submitted by a Bidder for a Contract to be added solely for the purpose of proposal comparison
when evaluating competing proposals. The use of Evaluation Credits does not alter the amount of
the proposal submitted by a Bidder or the Contract executed based on the proposal.

“Female” includes only a United States citizen or lawful, permanent resident who is a member of
the female gender.

"Female Business Enterprise” or "FBE" means a Business Enterprise owned, operated, and
controlled by one or more Females who have 51% ownership. The one or more Females must
have operational and managerial Control, interest in capital, and earnings commensurate with the
percentage of Female ownership. To qualify as a Female Business Enterprise, the Business
Enterprise shall be located and doing business in the Cleveland Contracting Market.

“Local Contracting Market” or “"Contracting Market" means the geographic market area consisting
of Cuyahoga County, Geauga County, Lake County, Lorain County, and Medina County, Ohio;
provided, however, that with respect to growers or producers of food only, the geographic market
area also shall include: Erie County, Huron County, Richland County, Ashland County, Wayne
County, Holmes County, Stark County, Summit County, Portage County, and Tuscarawas County.

“Local Producer” means a Person that;

(1) has its principal office (headquarters) located physically in the Local Contracting Market and
whose highest executive officers and highest level managers maintain their offices and perform
their respective executive and managerial functions and duties in the Local Contracting Market;
and

(2) A. grows food or fabricates goods, whether or not finished, from organic or raw materials;

B. processes goods, materials, food or other products so as to increase their commercial
value by not less than 50%,;

C. supplies goods by performing a Commercially Useful Function; or

D. provides, by its qualified full-time employees, maintenance, repair, personal, or
professional services.

“Lacal-Food Purchaser” means a Business Enterprise that, in implementation of its City contract,
purchases Local Food in an amount comprising not less than twenty percent (20%) of the
Business Enterprise's City Contract amount.

“Local Sustainable Business” means a Business Enterprise that:

(1) has its principal office (headquarters) located physically in the Local Contracting Market and
whose highest executive officers and highest level managers maintain their offices and perform
their respective executive and managerial functions and duties in the Local Contracting Market;
and
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(2) has established sustainability goals for itself and is a member of or signatory to a nationally-
recognized sustainability program, which goals and program have been determined acceptable by
the City Chief of Sustainability or other officer designated by the Mayor.

(s) "Minority Business Enterprise" or "MBE" means a Business Enterprise owned, operated and
controlled by one or more Minority Persons who have at least 51% ownership. The Minority
Person(s) must have operational and managerial Control, interest in capital, and earnings
commensurate with the percentage of ownership. To qualify as a Minority Business Enterprise,
the enterprise shall be located and doing business in the Cleveland Contracting Market.

(t) “OEQ” means the Office of Equal Opportunity of the City of Cleveland.

(u) “Proposer” means any Person proposing to contract with the City in response to a request for
proposals or other similar solicitation.

(v) “Regional Cleveland Area Small Business” or “RCSB" means a CSB that has its principal office
located physically within the territorial boundaries of Cuyahoga County but outside the municipal
boundaries of the City.

(w) “Regulation” or “Regulations” means and includes the regulations implementing this Code and

promulgated by the Director of Equal Opportunity under division (b)(6) of Section 123.08 of these
Codified Ordinances.

(x) “Small Business Enterprise” or "SBE" means a Business Enterprise that meets the established
economic criteria for a SBE and is owned, operated and controlled by one or more persons who
meet the economic criteria for SBE ownership established by the Director in the Regulations.

3. Required OEO Schedules:

The following documents must be completed, signed and submitted as part of the Contractor's bid or
proposal for any City of Cleveland contract over $50,000.00. Failure to submit all OEO Schedules may result
in the rejection of a bid.

Schedule 1: PROJECT CONTACT INFORMATION FORM
Schedule 1, the PROJECT CONTACT INFORMATION FORM, provides the Office of Equal Opportunity with

the necessary contact information to conduct its monitoring responsibilities. Each Bidder or Proposer shall
complete, sign and submit Schedule 1 and include it with its bid or proposal.

Schedule 2: SCHEDULE OF SUBCONTRACTOR PARTICIPATION

Schedule 2, the SCHEDULE OF SUBCONTRACTOR PARTICIPATION, identifies all of the subcontractors
the Bidder or Proposer intends to use on the project. Each Bidder or Proposer must complete, sign and
submit Schedule 2 and include it with its bid or proposal. Bidders or Proposers shall list all prospective
subcontractors, including all CSB, MBE, and/or FBE subcontractors, that will participate on the contract, and
all requested contact information. Bidders or Proposers shall include the contract specification item
number(s) on which the subcontractor will participate in Part 1, the scope, or supplies/materials that the
subcontractor will be responsible for will be documented on Part 2, with the corresponding | dollar amount for
the subcontract on Part 3. The total dollar amount in Part 3 must be an actual dollar amount, and should not
be a range of values or a percentage of the contract.

Schedule 3: STATEMENT OF INTENT TO PERFORM AS A SUBCONTRACTOR

Schedule 3, the STATEMENT OF INTENT TO PERFORM AS A SUBOONTRACTOR, verifies that the
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certified CSB, MBE and/or FBE subcontractors listed on Schedule 2 have agreed to work with the Bidder or
Proposer on the project, and that the two parties have agreed on general contract terms. Each certified CSB,
MBE, and/or FBE listed as a prospective subcontractor on Schedule 2 shall complete, sign and return
Schedule 3 to the Bidder or Proposer, and the Bidder or Proposer shall include the completed Schedule 3
with the bid or proposal. Part 1, Part 2 and Part 3 on each Schedule 3 must correspond with Part 1, Part 2
and Part 3, respectively, on Schedule 2 for the appropriate subcontractor.

No CSB, MBE, or FBE participation credit will be considered for a certified CSB, MBE and/or FBE
subcontractor listed on Schedule 2 that does not have a corresponding, accurate Schedule 3 included in the
bid or proposal.

If an MBE or FBE plans to re-subcontract any of its work, it must indicate that on Schedule 3. Any work re-
subcontracted to a non-certified subcontractor will reduce the Bidder or Proposer’s participation credit to the
extent of the re-subcontracting.

Schedule 4: CSB/MBE/FBE UNAVAILABILITY/IMPRACTICALITY CERTIFICATION

Schedule 4, CSB/MBE/FBE UNAVAILABILITY/IMPRACTICALITY CERTIFICATION, allows the Bidder or
Proposer to document its good faith effort to achieve the CSB, MBE, and/or FBE subcontracting goals
identified for the project in the bid documents. If a Bidder or Proposer has met or exceeded the
subcontracting goals for the project, the Bidder or Proposer shall indicate this in Section A of Schedule 4. If
the Bidder or Proposer has not met the subcontracting goals for the project, the Bidder or Proposer will
indicate this in Section A of Schedule 4, and complete Section B.

Section B of Schedule 4 allows the Bidder or Proposer to document its efforts to solicit certified subcontractor
participation for the project, thereby meeting the good faith effort requirement of the bid. Section B also allows
the Bidder or Proposer to attach a written document explaining why subcontracting to the goals included in
the bid or proposal documents is impossible or impractical due to the nature of the work, service or product
being contracted by the bid or proposal. Contractors are obligated to demonstrate their good faith effort to
meet the subcontracting goals for the contract, and failure to do so will result in the rejection of the bid or
proposal.

Failure to submit and accurately complete OEQ Schedules 1, 2, 3, and 4 may result in the rejection of all or
part of the bid or proposal. Submission of incomplete, inaccurate, or inconsistent data in the Schedules may
lead to a formal investigation, decertification of the Bidder or Proposer, decertification of the subcontractor,
and/or a rejection of all or part of the bid. The City of Cleveland reserves the right to waive any informality or
immaterial irregularity, and reserves the right to reject any or all bids.

4, Equal Employment Certification:

No Contractor shall discriminate against any employee or applicant for employment because of race,
religion, color, sex, sexual orientation, national origin, age, disability, ethnic group or Vietnam-era or
disabled veteran status. Contractors shall take affirmative action to ensure that applicants are employed
and that employees are treated during employment without regard to race, religion, color, sex, sexual
orientation, national origin, age, disability, ethnic group or Vietnam-era or disabled veteran status. As
used in this chapter, “treated” means and includes without limitation the following: recruited whether by
advertising or other means; compensated, whether in the form of rates of pay or other forms of
compensation; selected for training, including apprenticeship, promoted, upgraded, demoted, transferred,
laid off and terminated. Contractors shall post in conspicuous places available to employees and
applicants for employment, notices to be provided by the hiring representative of contractors setting forth
the provisions of this nondiscrimination clause.

Within 60 days after entering into a Contract, each Contractor shall file a written affirmative action program
containing standards and procedures ensuring that the contractor affords all qualified employees and
applicants for employment equal opportunities in the contractor’s recruitment, selection, and advancement
processes.
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Each contractor's affirmative action program shall contain the following components:

(1)

2

(3

4

®)

(6)

(7)

A diagnostic component that includes quantitative analyses comparing the composition of
the Contractor's workforce to the composition of the Cleveland Contracting Market
employment pool according to the most current census data available, grouped by EEO
occupations.

Each affirmative action program shall contain placement goals as follows:

(i) For each non-construction contract, placement goals equal to the availability
percentage for women or minorities where the percentage of women or minorities
employed by the contractor in a particular job group is less than would reasonably
be expected given their percentage availabilities in the corresponding Cleveland
Contracting Market employment pool. Placement goals are objective targets
reasonably attainable by applying a good-faith effort to implement all aspects of
the affirmative action program; they are not inflexible quotas. Placement goals do
not authorize or require a Contractor to grant a preference to any individual or
adversely affect an individual's employment status for an unlawful discriminatory
reason.

(ii) For each construction contract, establish placement goals for minorities and
women for each trade involved in the performance of the contract equal to the
goals established by the Director. Placement goals are objective targets
reasonably attainable by applying a good-faith effort to implement all aspects of
the affirmative action program; they are not inflexible quotas. Placement goals do
not authorize or require a contractor to grant a preference to any individual or
adversely affect an individual's employment status for an unlawful discriminatory
reason.

Identification of problem areas through analysis of the contractor's employment process
to determine if it affords or incorporates, or contains impediments to, equal employment
opportunities.

Action-oriented programs consisting of practical steps the contractor will implement to
address any identified problem areas or the underutilization of women or minorities in
relation to their availability in the relevant labor pool.

Internal auditing and reporting systems that monitor and examine the impact the
contractor’'s employment decisions and compensation systems have on women and
minorities and their progress toward achieving a workforce that would be expected in the
absence of discrimination.

Policies, practices, and procedures that the contractor will implement to ensure that all
qualified applicants and employees enjoy equal opportunity in recruitment, selection,
advancement, and every other term and privilege associated with employment.

Any additional requirements the Administrator may require through the Regulations or on
a case-by-case review of a contractor's proposed affirmative action program.

If, 60 days after entering into a Contract, a contractor has not filed an affirmative action program, has
deviated substantially from an approved affirmative action program, or has discriminated against any
employee or applicant for employment because of race, religion, color, sex, sexual orientation, national
origin, age, disability, ethnic group or Vietnam-era or disabled veteran status, the Office of Equal
Opportunity may take immediate enforcement action.
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5. CSB Certification:

Each Bidder, Proposer or subcontractor representing itself as a Cleveland Area Small Business (CSB) in the
OEO Schedules shall be certified with the Office of Equal Opportunity as a CSB prior to the bid opening.
Certification applications must be completed online through the City's Certification and Compliance
Monitoring System at https://cleveland.diversitycompliance.com/.

There are two classifications of CSBs:
A City of Cleveland Small Business (CCSB) is a CSB headquartered within the City of Cleveland.

A Regional Cleveland Small Business (RCSB) is a CSB headquartered within Cuyahoga County,
but not within the City itself.

A business is eligible for certification as a Cleveland Area Small Business (CSB) if it meets the following
criteria:

(1) It is a Small Business Enterprise;
(2) It has its principal office located physically in Cuyahoga County; and
(3) Its chief executive officer and highest level managers maintain their offices and perform

their managerial functions in the Cleveland Contracting Market.

A business qualifies as a Small Business Enterprise if it meets size requirements of the US Small
Business Administration, or separate economic criteria as established by the Director of the Office of
Equal Opportunity in the Regulations. You can find the current SBA size standards here:
http://www.sba.gov/content/small-business-size-standards

6. CSB Contract Participation

In an effort to promote the participation of Cleveland-area Small Businesses (CSBs) in City contracts, each
Contracting Department of the City will use its best efforts to contract with CSB Bidders and Proposers, and
Bidders and Proposers that have committed to subcontracting with certified CSBs.

Where other, project-specific goals have not been set in the bid or proposal documents, the standard CSB
subcontractor participation goals are:

Construction Contracts: 30% CSB Subcontractor Participation
Professional Services Contracts: 10% CSB Subcontractor Participation
All Other Contracts: 20% CSB Subcontractor Participation

The Contracting Departments may, in consultation with the Director, increase or decrease these participation
goals for a particular contract. When the goals are changed, the change will be noted in the bid or proposal
documents.

Each Bidder or Proposer shall make a good faith effort to subcontract with certified CSBs in consistent with
the goals prescribed in the bid or proposal documents.

7. MBE/FBE Certification:

Each Bidder, Proposer or subcontractor representing itself as a Minority Business Enterprise (MBE) or
Female Business Enterprise (FBE) in the OEQ Schedules shall be certified with the Office of Equal
Opportunity as an MBE and/or FBE prior to the bid opening. Certification applications must be completed
online  through the City's Certification and  Compliance  Monitoring  System  at
https://cleveland.diversitycompliance.com/.
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A business is eligible for certification as a Minority Business Enterprise (MBE) if:

(1) The Business Enterprise is owned, operated and controlled by one or more Minority
Persons who have at least 51% ownership;

(2) The Minority Persons who own the Business Enterprise have operational and managerial
control, interest in capital, and earnings commensurate with the percentage of ownership;
and

(3) The Business Enterprise is located and doing business in the Cleveland Contracting
Market.

A business is eligible for certification as a Female Business Enterprise (FBE) if:

(1) The Business Enterprise is owned, operated and controlled by one or more Females who
have at least 51% ownership;
(2) The Female owners have operational and managerial control, interest in capital, and
earnings commensurate with the percentage of ownership; and
(3) The Business Enterprise is located and doing business in the Cleveland Contracting
Market.
8. MBE and FBE Contract Participation

The City of Cleveland is firmly committed to assisting Minority Business Enterprises (MBEs) and Female
Business Enterprises (FBEs) through its contracting activities, and the City intends to Contract with firms
that shares that commitment. Under this policy, each Contracting Department will use its best efforts to
promote the participation of MBEs and FBEs as both prime contractors and subcontractors in all City
Contracts. In turn, Bidders and Proposers shall make every effort to use MBEs and FBEs as subcontractors
where available and practical.

Some City contracts will have specific MBE and/or FBE subcontractor participation goals. These goals will
be expressly stated in the Invitation to Bid (ITB) or Request for Proposal (RFP) in each contract
where the goals are applicable. When specific MBE and/or FBE goals are set forth in the ITB or RFP, the
Bidder or Proposer shall make a good faith effort to meet them.

When there are specific MBE and/or FBE goals on a City contract, those goals will be considered in lieu of an
equivalent portion of the CSB goals for the contract. Please review the bid or proposal documents for the
final MBE, FBE and/or CSB subcontracting goals for the project.

9. MEBE/FBE Bid Discounts:

Contracting Departments may apply a Bid Discount of five percent (5%) for bids received from certified
MBE and FBE Bidders to remediate past or present discrimination, where the City has developed or
obtained a legally sufficient basis in evidence to demonstrate past or present discrimination. The
CSB/MBE/FBE Registry denotes which MBEs and FBEs are eligible for Bid Discounts.

10. MBE/FBE Evaluation Credits:

Contracting Departments may apply an Evaluation Credit of five percent (5%) of the total points awarded
for proposals received from MBE and FBE Proposers to remediate past or present discrimination, where
evidence of contracting disparity has been adequately demonstrated.
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1. MBE/FBE Subcontracting Bid Discounts and Additional Retainage:

Contracting departments may apply a bid discount for bids received for public improvement contracts in
the amount of five percent (5%) of the portion of the total amount of the goods, labor, and materials that
the bidder represents it will subcontract to one or more MBEs and FBEs, where the City has developed or
obtained a legally sufficient basis in evidence to demonstrate past or present discrimination.

If a Contracting Department applies the MBE/FBE subcontracting Bid Discount to the bid of a Bidder that
would not have otherwise been the lowest and the Bidder is awarded the Public Improvement Contract,
the City shall retain as Additional Retainage an amount equal to the total dollar amount by which the bid
was adjusted for bid comparison in addition to the contract retainage required under Section 185.41 of the
Codified Ordinances of the City of Cleveland. Release of this retainage shall be managed under the
provisions established in Section 187.05(e) of the Codified Ordinances.

12. CSB Bid Discounts:

If a Contracting Department does not apply an MBE or FBE Bid Discount to one or more bids for the
award of a Contract, the Contracting Department may apply a Bid Discount in the following amounts for
bids received from CSB prime contractors:

A Bid Discount of five percent (5%) for bids received from CCSBs.
A Bid Discount of five percent (5%) for bids received from RCSBs, provided no bids are received from
CCSBs.

13. CSB Evaluation Credits:

If a Contracting Department does not apply an MBE or FBE Evaluation Credit to one or more proposals
for the award of a Contract, the Contracting Department may apply Evaluation Credits as follows for
proposals received from CSB prime contractors:

(1) An Evaluation Credit of five percent (5%) of the total points awarded for proposals received
from CCSBs.

(2) An Evaluation Credit of five percent (5%) of the total points awarded for proposals received
from RCSBs, provided no proposals are received from CCSBs.

14. CSB Subcontracting Bid Discounts and Additional Retainage:

Contracting Departments may apply a Bid Discount to bids received for a Public Improvement Contract in
the amount of five percent (5%) of the portion of the total amount of labor and materials that the Bidder
represents it will subcontract to one or more CSBs. This provision does not apply, however, if a Bid
Discount has been applied for MBE or FBE subcontractor participation,

If a Contracting Department applies the CSB subcontracting Bid Discount to the bid of a Bidder that would
not have otherwise been the lowest and the Bidder is awarded the Public Improvement Contract, the City
shall retain as Additional Retainage an amount equal to the total dollar amount by which the bid was
adjusted for bid comparison in addition to the retainage required under Section 185.41 of the Codified
Ordinances. Release of this retainage shall be managed under the provisions established in Section
187.03(d) of the Codified Ordinances.

15. PE and SUBE Certification:

A Bidder or Proposer may qualify as a Local Producer, a Local-Food Purchaser or a Local Sustainable
Business under the Local Producer, Local-Food Purchaser, and Sustainable Business Preference Code,
Chapter 187A of the Codified Ordinances of the City of Cleveland. Each Bidder or Proposer representing
itself as a Local Producer (LPE), or a Local Sustainable Business (SUBE) shall be certified with the Office
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of Equal Opportunity prior to the bid opening. Certification applications must be completed online through the
City’s Certification and Compliance Monitoring System at https://cleveland.diversitycompliance.com/.

16. LPE and SUBE Bid Discounts:

The Contracting Department shall apply a Bid Discount in the following amounts for bids received from
LPE and/or SUBE prime contractors:

A Bid Discount of two percent (2%) for bids received from LPEs.
A Bid Discount of two percent (2%) for bids received from SUBEs.

17. LPE and SUBE Evaluation Credits:

The Contracting Department shall apply an Evaluation Credit in the following amounts for proposals
received from LPE and/or SUBE prime contractors:

An Evaluation Credit of two percent (2%) for proposals received from LPEs.
An Evaluation Credit of two percent (2%) for proposals received from SUBEs.

18. Maximum Annual Subcontracting Program Benefit:

In an effort to encourage wide participation in the CSB, MBE and FBE subcontracting programs, the City
of Cleveland has a policy which may limit the amount of subcontracting credit that a single CSB, MBE
and/or FBE subcontractor can provide in a single year. When the CSB, MBE and/or FBE subcontractor
has reached this maximum subcontracting dollar value, its participation in future contracts will not be
counted towards a Bidder or Proposer's CSB, MBE and/or FBE participation goals.

The Director may apply credit toward the CSB, MBE and/or FBE subcontractor participation goals upon
written request of a Bidder or Proposer attesting that no other certified CSBs, MBEs or FBEs are available
to perform the work or supply the materials required for the Contract, or in an emergency, or for such
other reasons that the Director determines require use of that CSB, MBE or FBE.

Nothing prohibits a Bidder or Proposer from subcontracting to a CSB, MBE or FBE that has reached the
cap, or prohibits the CSB, MBE or FBE from performing work or supplying materials under any contract.
But that participation will not count towards the Bidder or Proposer’s subcontracting goals.

19. CSB/MBE/FBE Manufacturer and Supplier Participation:

Under the Cleveland Area Business Code, the entire amount of expenditures to certified CSB, MBE, or
FBE manufacturers will be counted towards CSB, MBE or FBE participation goals on the contract. A
manufacturer is an enterprise that produces goods from raw materials or adds value by substantially
altering them before resale.

Sixty percent (60%) of expenditures to certified CSB, MBE or FBE suppliers that are not manufacturers
will be counted towards CSB, MBE or FBE participation goals on the contract, provided that the CSB, MBE
or FBE supplier performs a commercially useful function in the supply process. A business enterprise is a
supplier performing a commercially useful function in the supply process” when it:

(1) Assumes the actual and contractual responsibility for furnishing the supplies or materials; and

{2) Is recognized as a supplier, distributor or reseller by the manufacturer or producer of the
contracted supplies and materials; and

(3) Owns or leases a warehouse, yard, building or other facilities or uses such as means as are
customary in the industry for the purpose of maintaining an inventory of or supplying such
supplies or materials from which it supplies its customers; and

{(4) Distributes, delivers, and/or services products primarily with its own staff and/or equipment.
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If a CSB, MBE or FBE supplier is not a manufacturer and is not performing a commercially useful function
in the supply process, the supplier's participation will not be counted towards the CSB, MBE or FBE
participation on the contract.

20. Joint Ventures:

Participation of CSBs, MBEs and FBEs in joint ventures is encouraged. To receive credit for CSB, MBE
and/or FBE participation in a joint venture, the joint venture must be certified by the Office of Equal
Opportunity. The CSB/MBE/FBE Joint Venture Certification Application is available from the Office of Equal
Opportunity, and applications for joint venture certification must be received by the Office of Equal
Opportunity no later than 10 days prior to the bid opening.

21. Use of General Contractors as Subcontractors for CSBf MBE/FBE Prohibited:

Consistent with the U.S. Bureau of Census Standard Industrial Classifications, the City considers that a
"general contractor" assumes responsibility for an entire construction contract, although it may subcontract
part or all of the actual work to special trades or other contractors. The City does not consider that
certification as a "general contractor’ assumes or includes certification for any other trade or work. In order
to qualify as a CSB, MBE or FBE Subcontractor, the CSB, MBE or FBE must be certified for the specific type
of work indicated on Schedule 1, the Schedule of Subcontractor Participation.

22, Subcontractor Participation Compliance Monitoring

Once a contract is awarded through the bid or proposal process, the winning contractor is obligated to use
the certified CSB, MBE or FBE subcontractors listed on the OEO Schedules and in the same participation
amount indicated in the OEQ Schedules. OEO will monitor this subcontractor participation throughout the
course of the contract to ensure that the listed subcontractors are performing work on the project, and that
they are being properly compensated for that work.

The City of Cleveland uses a web-based contractor certification and contract compliance monitoring system,
colloquially known as B2Gnow, to monitor compliance on City contracts. Contractors can access the system
at http://cleveland.diversitycompliance.com, or though a link on the Office of Equal Opportunity's website at

http://city.cleveland.oh.us/oeo.

Each month during the contract, the prime contractor (or direct contract-holder with the City) will report
payments to ALL subcontractors through the B2Gnow system. This monthly reporting information includes
total payment in dollars made to the subcontractor, record of invoices satisfied, record of checks or other
payment methods used to satisfy invoices, payment dates, and any additional information required by OEO
to verify payment to subcontractors. The prime contractor will enter this payment information into the
B2Gnow system, and the subcontractors will verify this payment information in the system.

OEO offers regular training sessions in the use of the B2Gnow system. Please contact OEO at 216-664-
4152 to schedule training. Online training options are also available through the B2Gnow system.

Please note that use of the B2Gnow system requires an email account and access to a personal computer
with internet connectivity. This requirement applies to both prime contractors and subcontractors. The City
will provide for access to a computer and internet connection at Cleveland City Hall, upon appointment, for
those contractors who do not otherwise have access to the required technology.

Community Benefit Policies:

CODIFIED ORDINANCE 123  PREVAILING WAGE

CODIFIED ORDINANCE 187 CLEVELAND SMALL BUSINESS

CODIFIED ORDINANCE 187A LOCAL PRODUCER SUSTAINABLE DEVELOPMENT
CODIFIED ORDINANCE 188 CLEVELAND RESIDENT EMPLOYMENT LAW
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« CODIFIED ORDINANCE 189 LIVING WAGE
¢ Green Building Standards, Office of Sustainability

Questions about the certification process or the OEO Schedules should be directed to the Office of Equal
Opportunity (OEQ) at (216) 664-4152.
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City of Cleveland
Office of Equal Opportunity
Schedules Checklist

This checklist will guide you through the Office of Equal Opportunity Schedules that must be
completed and submitted as part of your bid or proposal.

Schedule 1. Project Contact Information Form
O Is all requested contact information included?
O Is the form complete and signed?

Schedule 2: Schedule of Subcentractor Participation

0O Did you specify the total dollar amounts for each subcontract?

O Did you verify that each subcontractor is certified for the type of work to be performed?
O Is the form complete and signed?

Schedule 3: Statement of Intent to Perform as a Subcontractor

O Did the subcontractor specify the total dollar amount of the subcontract?
O If applicable, has the re-subcontracting section been completed?

O Is the form complete and signed by the subcontractor?

Schedule 4: CSB/MBE/FBE Subcontractor Unavailability/Impracticality Certification

O Did you list all companies you have contacted? (If additional space is needed, attach a
separate sheet)

O If you are claiming that subcontracting is not available or practical on this contract, have you
provided an explanation on a separate, attached sheet?

O Is the form complete and signed?



City of Cleveland - Office of Equal Opportunity
SCHEDULE 1: PROJECT CONTACT INFORMATION FORM

Project Name:

Bidder/Proposer Name:

Part I: Bidder Information

Contractor's Full Legal Name:

Contractor’'s Address: Federal Tax |ID Number (EIN):
City: State and Zip:
Contractor’s Principal Officer Name: Phone Number:

Contractor's Main Email Address:

Contractor's Authorized OEO Representative Name: Phone Number:

Authorized OEQ Representative Email Address:

Are you Certified with the Office of Equal O O O O O [
Opportunity? Check all that apply: CSB MBE FBE SUBE LPE SFP
Signature; Date:

Bidder/Proposer Representative:

Title:



City of Cleveland - Office of Equal Opportunity

SCHEDULE 2: SCHEDULE OF SUBCONTRACTOR PARTICIPATION

Project Name:

Bidder/Proposer Name:

List ALL PROSPECTIVE SUBCONTRACTORS (Certified and non-certified) that will be participating on this contract. The Bidder or
Proposer is responsible for verifying that each CSB, MBE and FBE Subcontractor listed is certified to perform the particular type of

work they are expected to perform for the contract.

Subcontractor:

Part 1.
SPEC
ITEM #

Part 2:
TYPE OF WORK OR
MATERIALS/SUPPLIES

Part 3:
SUBCONTRACT
AMOUNT

Address:

City, State, Zip:

OEO Compliance Contact:

Contact Email Address:

Contact Phone:

Company Type: CSB[] MBE[] FBE[] Other[]
Non-Certified [_]

Federal Tax ID#/EIN:

TOTAL

| B || e | e | e | &

Subcontractor:

Part 1.
SPEC
ITEM #

Part 2;
TYPE OF WORK OR
MATERIALS/SUPPLIES

Part 3:
SUBCONTRACT
AMOUNT

Address:

City, State, Zip:

OEOQO Compliance Contact:

Contact Email Address:

Contact Phone:

Company Type: CSB[] MBE[] FBE[] Other[]
Non-Certified [ ]

&® | P | h || B | B

Federal Tax ID#/EIN:

TOTAL

The prime contractor may not substitute subcontractors between the submission of bids and award of the contract. After the contract
is awarded, the prime contractor may not substitute or shift subcontractors without written approval of the Director of OEOQ. When there
are CSB, MBE and/or FBE goals established in the bid specifications, subcontractor substitutions must preserve the original bid
participation percentage, unless the Director waives the requirement. The undersigned agrees that if awarded a contract, it will enter into
a written agreement with each subcontractor listed above. If the total contract amount increases, the contractor shall use its best efforts
to preserve the original CSB, MBE and/or FBE participation percentages for that increased amount.

Authorized Representative:

Signature:

Date:




City of Cleveland - Office of Equal Opportunity

SCHEDULE 2: SCHEDULE OF SUBCONTRACTOR PARTICIPATION
ADDITIONAL SUBCONTRACTOR FORM

Project Name:

Bidder/Proposer Name;

Subcontractor:

Part 1:
SPEC
ITEM #

Part 2:
TYPE OF WORK OR
MATERIALS/SUPPLIES

Part 3:

SUBCONTRACT

AMOUNT

Address:

City, State, Zip:

QOEO Compliance Contact:

Contact Email Address:

Contact Phone:

Company Type: CSB[ ] MBE[] FBE[] Other[]
Non-Certified [ ]

Federal Tax ID#/EIN:

TOTAL

| B |0 |0 | |8 | &

Subcontractor:

Part 1:
SPEC
ITEM #

Part 2:
TYPE OF WORK OR
MATERIALS/SUPPLIES

Part 3:
SUBCONTRACT
AMOUNT

Address:

City, State, Zip:

OEO Compliance Contact:

Contact Email Address:

Contact Phone:

Company Type: CSB[] MBE[] FBE[] Other[]
Non-Certified ||

€ ||| H | h |

Federal Tax ID#/EIN:

TOTAL

Subcontractor:

Part 1:
SPEC
ITEM #

Part 2:
TYPE OF WORK OR
MATERIALS/SUPPLIES

Part 3:
SUBCONTRACT
AMOUNT

Address:

City, State, Zip:

OEO Compliance Contact;

Contact Email Address:

Contact Phone:

Company Type: CSB[] MBE[] FBE[] Other[]
Non-Certified [

Federal Tax ID#/EIN:

TOTAL

€| 8/ |8 ||| B | BB

Page

of




City of Cleveland - Office of Equal Opportunity
SCHEDULE 3: STATEMENT OF INTENT TO PERFORM AS A SUBCONTRACTOR

Subcontractor Name:

Bidder/Proposer Name:

Project Name:

Subcontractoris a: [J CSB Have you (subcontractor) been notified by the Office of Equal Opportunity
O MmBE that you have met the annual subcontracting participation maximum for this
O FBE calendar year? O Yes ONo

The undersigned prospective subcontractor intends to perform work or furnish supplies/materials in connection with the contract as a
(check all that apply):
[l

Individual
O Corporation organized and existing under the laws of the State of
| Proprietorship,
O Partnership, or
O Joint Venture consisting of

The CSB, MBE or FBE status of the undersigned contractor is confirmed in the Office of Equal Opportunity’s registry of certified CSBs,
MBEs and FBEs. The contractor is prepared to perform the following work items or parts thereof for the above contract.

Part 1: Part 2: Part 3:
TOTAL SUBCONTRACT
SPEC TYPE OF WORK CR AMOUNT
ITEM #s SUPPLIES/MATERIALS IN DOLLARS
$
RE-SUBCONTRACTING

The undersigned prospective subcontractor will re-subcontract work on this contract:
[] Yes (If Yes, fill out a “Blank” Schedule 2 and indicate the subcontractors being used as 2™ Tier subcontractors.)

[ No

The undersigned prospective subcontractor will enter into a written agreement with the Bidder or Proposer for the above work items
after the award, but prior to the execution of the contract with the City of Cleveland.

Authorized Subcontractor
Representative:

Signature: Date:




City of Cleveland - Office of Equal Opportunity
SCHEDULE 4: CSB/MBE/FBE SUBCONTRACTOR
UNAVAILABILITY/IMPRACTICALITY CERTIFICATION

Project Name:

Bidder/Proposer Name:

Note: Prime contractors are expected to use good faith efforts in utilizing CSBs, MBEs and FBEs as subcontractors whenever there are
CSB, MBE and/or FBE participation goals established in the bid specifications. There may be instances, however, where Prime
Contractors will not be able to achieve the prescribed CSB, MBE and/or FBE participation goals for a particular contract. This Schedule
4 allows Prime Contractors to demonstrate their good faith efforts in finding and soliciting CSBs, MBEs and FBEs to work on the
contract. If the subcontracting goals for this contract are not met, failure to complete this schedule fully and completely may impact the
evaluation of this bid or proposal.

Section A:
Please check one of the following:

[ 1. Prime Contractor has submitted Schedules 1 and 2 indicating CSB/MBE/FBE Subcontractor participation
MEETING OR EXCEEDING the goals set forth in the bid documents.

[ 2. Prime contractor has submitted Schedules 1 and 2 indicating CSB/MBE/FBE Subcontractor participation that
DOES NOT MEET the goals set forth in the bid documents.

If Box 1 is checked, no further documentation is necessary. Where Box 2 is checked, the Prime Contractor must provide a
detailed explanation in Section B.

Section B:
If you checked Box 2 on Section A, you must check one of the following:

The Prime Contractor did not meet the CSB, MBE and/or FBE subcontractor participation goals for this contract because:

[l 1. The Prime Contractor has made an honest, purposeful attempt to solicit CSB, MBE and/or FBE subcontractor participation, but
was unable to find subcontractors to perform the work for the reasons noted below. Please use the unavailability letter codes
found on the following page.

CONTACTED PROPQOSED WORK/SUPPLIES REASON FOR DATE OF DATE
CONTRACTOR UNAVAILABLITY CONTACT RESPONSE
RECEIVED

bl ol I P

[0 2. The Prime Contractor made an honest, purposeful attempt to salicit CSB, MBE and/or FBE subcontractor participation, but due
to the nature of the work, service, or product contracted, additional subcontracting with CSBs, MBEs or FBEs is either impossible
or impractical. The Prime Contractor has provided a detailed explanation of the nature of the work and the reasons that
additional subcontracting is not possible on a separate attached page.

Authorized Representative:

Signature: Date:




SCHEDULE 4
CSB/MBE/FBE SUBCONTRACTOR UNAVAILABILITY/IMPRACTICALITY
CERTIFICATION

REASONS FOR CSB/MBE/FBE SUBCONTRACTOR UNAVAILABILITY

Instructions:

You may insert in Schedule 4, under the column Reasons for Unavailability, all letters identifying the
reason why each prospective subcontractor listed on Schedule 4 was unable to prepare a bid or
unavailable to participate on the City contract for which you are bidding.

Example Reasons for Unavailability

A Subcontractor did not respond to the Bidder’s request for a quotation.
B Subcontractor responded to the Bidder’s request but not as to the type of work or supplies for
which requested.

C. Subcontractor does not perform the specific work or furnish the specific supplies the Bidder
requested, as part of the type(s) of work or supplies for which OEQ has certified it as a
CSB/MBE/FBE.

D. Subcontractor is unavailable because its workforce is or will be fully employed on other work
during time of contract performance.

E. Subcontractor stated it had insufficient time or information on which to prepare a bid. F.

Subcontractor’s bid price(s) were too high to be competitive (Explain in detail).
G. Other. (Explain in detail)



